
 



ENGLISH PROFICIENCY COURSE 

Prerequisite: Zeal to learn subject 

Rationale: The rationale of English Proficiency Course is to help students understand how to write and 

speak in English which are most productive aspects of communication. Moreover, Levels also cover 

receptive skills listening and reading along with Grammar (to aid students to improve writing skills and 

speaking skills) which will help students to acquire competence over linguistic skills. This would be 

developed through balanced and integrated tasks. This course will foster students to communicate 

effectively in their professional career.  

Level 1 SEM 2 

Grammar Topics 

Noun       

Adjective 

Pronoun     

Determiners    

Verbs  

Irregular Verbs 

Adverb 

Punctuations 

Kinds of Sentences 

Sentence Formation  

 

Listening Skill 

Language Lab Sessions 

 

  



Level 2 SEM 3 

Grammar Topics 

Articles 

Preposition 

Conjunction 

Subject and Predicate  

Kinds of Sentences 

Clauses and Phrases  

Question with How Many & How Much 

WH questions 

Question tag  

Speaking Skill 

 Pronunciation(Language Lab) 

 Clarity of Speech 

 Pauses and flow  

 Pitch and voice modulation accordingly  

 Greetings and Introductions (to make effective introduction of self) 

 Talking about routine 

 Wishing techniques   

 Non-verbal communication (Kinesics, posture, Proxemics, Chronemics, vocalic, Giving/Taking 

Opinion, order, instructions, request, order & advice etc. 

 Telephone Etiquettes 

 Questioning/Answering   

 Talking to co workers( asking for/ giving help, complaining, sharing experience)  

 paralinguistic etc while talking with superior, peers and subordinate)   

 Commonly used phrases (ex. ‘It is my proud privilege to introduce you...’)   

 Talking to Superior, subordinate  

 Explanation, Presentation 

 Communicate in Interview, meetings etc. 

Note: Authentic situations can be used in this part.  

  



Level 3 SEM 4 

Grammar Topics 

Tenses 

Active and Passive Voice 

Direct and indirect Speech 

Application (leave, Job) 

Report (accident, event, inauguration, work progress) 

Reading Skill 

Reading comprehension through authentic material  

Skimming 

Scanning  

Note: Collaborative activities can be utilized. 

  



Level 4 SEM 5 

Grammar Topics 

Application (leave, Job) 

Report (accident, event, inauguration, work progress) 

Letter (cover, Inquiry, apology, resignation, invitation, and acceptance) 

Resume 

Business Letter (Placing Order, giving/asking for Quotation, complaints, Adjustments, Inquiries) 

Notice 

Agenda 

Minutes 

Memo 

 

 

 

Writing Skill 

 

 Spellings 

 Simple, Compound and Complex Sentences 

 Coherence in writing 

 Order: Logical Sequence of thoughts  

 Variety: Sentence construction, length, etc. 
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Certificate Course in  

Professional Skill Development (PSD) 

 
It is easy to get a job, difficult to get a suitable job, most difficult to sustain in that job. 

A candidate is hired for what he knows (Technical skills) & fired for how he behaves     

(Professional/ Managerial Skills) 

Objective:  

 To develop the Industry-ready human resource 

 To strengthen the Industry- Institute Partnership 

 To help in generating their own future “Talent Pool” 

 To minimize the gap between output produced by the Institute & input required by the 

Industry. 

 To inculcate interpersonal & intrapersonal skill among the students. 

 To become a Perceptual Student & allow Difficult People & Challenging Situation to be your 

Teacher 

 To build a bridge between expectation of corporate sector and perception of young 

generation. 

 

Syllabus 

 

Sr. 

No. 

Topic 

1 Demand & Supply-  Case Study 

2 Entrepreneurship- Ground reality 

3 Market Structure- Technical Products 

4 Banking Sector 

5 Managerial Skills & Function, Application of Maslow’s 

Hierarchy of Need Theory 

6 Marketing aspects for Technocrat 

7 Finance for Non-finance Professional 

8 Aspects of Production management for Engineers 

9 Bird’s view of HRM 

10 Corporate Social Responsibility 

11 Personality Development 

12 Positive attitude build up 

13 Perception- How to perceive from the environment 

14 Motivation- Self & Others 

15 Becoming a Perceptual Student & allowing Difficult 

People & Challenging Situation to be your Teacher 
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16 Team Spirit & Synergic Effect 

17 Leadership- Bringing out the best in Others 

18 Create your dream Life- Creating Interpretation & Support 

your Excellence 

19 Quotients- Spiritual, Intelligence, Emotional, Physical 

20 Business Communication 

 

Teaching methodology 

 Expert Speakers (Informational /Case Study/ Demonstration) 

 Management Games/Simulation 

 Brainstorming- GD & Role Play 

 Film Show 

 Picture Perception Test (PPT) 

 Competition 

 

Teaching Aids: 

 Chalk & Talk 

 PPT 

 Video Films/ Documentary 

 Business/Technical Model 

 e-Sources 

 

Semester: 6th  
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Nikhil Parekh <nikhil.parekh@srict.in>

Course Coordinator BOC
1 message

Purvi Naik <purvi.naik@srict.in> Wed, Apr 24, 2019 at 3:34 PM
To: Nikhil Parekh <nikhil.parekh@srict.in>, Jigisha Modi <jigisha.modi@srict.in>
Cc: Dr Snehal Lokhandwala <snehal.lokhandwala@srict.in>, Dhananjay Chauhan <dhananjay.chauhan@srict.in>, EXAM-
SECTION SRICT <examination@srict.in>

Dear all,
Dr. Nikhil is the CC for BOC ,Sem 2 & requested to complete all necessary course requirements.

Regards,
PURVI NAIK


